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Overview

* Getting Started and Login — Gainesville Representative

* Browsers and Component Installation

* Accepting a Task

* Initial Submission: Upload, Corrections, Checklist Viewer
* Navigation

e Resubmit, Changemarks

* Reports

* Download

e Optional: Project Discussion Board, Quick Review

avolve
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Getting Started
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Browsers and Components
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Browser Recommendations

* Viewing - HTML5 Viewer (Chrome, Edge, Firefox, Safari)

* Good for navigation, eForms, and basic viewing

e Reviewing — ActiveX Viewer (Internet Explorer)
e Requires ActiveX client component installation
* Provides additional tools
* Tools are reliable
* Tools are robust

© 2019 Avolve Software Corp. All Rights Reserved.
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ActiveX Components Installation

Disable UAC (reboot required to take effect)

2. Disable Pop-Up Blocker, or configure it to allow pop-ups from your
ProjectDox site

3. Add your ProjectDox site URL as a trusted site
Navigate to your ProjectDox site login page and click link

© 2019 Avolve Software Corp. All Rights Reserved.




ActiveX Components

Installation (Cont’d

Pro ] ect components

Click here

reserved.

Welcome to our website. If you continue to browse
and use this website you are agreeing to comply with ~
and be bound by the following terms and conditions
of use.
CITY OF GAINESVILLE TERMS AND CONDITIONS OF v
USE
E-mail: “ l
Password: | |
Login
Forgot your
password?
avolve
To create a desktop shortcut To add ProjectDox
y to your favorites
N drag & drop icon .
Aﬁ on your desktop Click here

© 2019 Avolve Software Corp. All Rights Reserved.
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ActiveX Components Installation (Cont’d)

5. Verify components have correctly installed:
* Open a file in the Viewer

6. Optional - Verify that a Windows non-admin user account is also
able to view and upload files.

7. Once component installation has been verified, UAC can be
returned to its original setting.

8. For details, see ProjectDox System User Requirements 9
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Preparations for Non-IE Browsers

* Disable Pop-Up Blocker, or configure it to allow pop-ups from your
ProjectDox site

e Add your ProjectDox site URL as a trusted site
* For details, see ProjectDox System User Requirements 9
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The 3 “Must-do” Steps for Workflow Tasks

1. Accept the task
2. Perform the work
3. Complete the task

© 2019 Avolve Software Corp. All Rights Reserved.
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Accepting a Task
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Email Invitation — First Time User

ProjectDox Invitation for zTraining TEST

DeNotReplyGVFL@avolvedoud.net
To Mara Fitter

(D thereare probiems vith o s message i dsplayed,cickher o vew K ina e brewser,

f

GAI@VILLE ﬂ_

City of Gainesville ePlan Review

Hello Mf02 Applicant:

Welcome to the City of Gainesville's electronic plan review process. This Project invitation has been sent to you in response to your permit application. An Electronic Plan Review has been created to allow you to electronically upload your
drawings, documents for permit plan review.

NOTE: If this is your first time using the ProjectDox application, disable your pop-up blocker. If you are an Internet Explorer user, on the login page, click on the "Install ProjectDox Camponents" link; this will install the Active X components on
your computer which are necessary for the application to function properly.

To access your new permit project, follow this instructions below:

Very Important! - Please review the APPLICANT USER HELP
. Click the Project Access link below -
. Enter your User Login (email address) and the temporary Password below U L g - mfoz Q | ftw m
Click on the Project link on the "Active Projects" page ser Login: avoiveso are.co

. Click on the "Drawings" folder

Click the "Upload Files" button and follow the instructions to upload your drawings. Please ensure the files use required naming conventions (see APPLICANT USER HELP)

. Clckon the "Dacuments*folder Temporary Password 62482BC

Click the "Upload Files" button and follow the instructions to upload your drawings. Please ensure the files use required naming conventions (see APPLICANT USER HELP)

ENO WA WY

[

p he project click on the "Workflow Pertals" button.

Pl
0. Click the "ApplicantUpload" link under the task column.

:; Click "OK" to accept the task. project Permit #: zTraining TEST

. An electronic farm will display. Click on the "Upload Complete - Notify Jurisdiction" button to complete the submission of your plans and documents to the City of Gainesville.

pprop

Supported file types: DWG, DWF, DGN, PDF, Tiff, JPEG, DOC, DOCX

‘ Plan Check Coordinator: Mara Fitter

User Login:

T;mpn:ary Password 62482BC

e T Plan Check Coordinator's Email: | mfitter@avolvesoftware.com
Plan Check Coordinator: Mara Fitter

Plan Check Coordinator's Email:

Project Permit Access Link - - -
Project Permit Access Link
ot syttt

avol\v

© 2019 Avolve Software Corp. All Rights Reserved. software

Contains username, temporary password and link to login to the site
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First Time Login

Settings for Mf02 Applicant (mf02@avalvesoftware.com)

Welcome to Gainesville Test ePlan Review.
Since you currently have a temporary password, you will need to change it to a permanent password and (if you have not done s0)

enter a security question and answer. This question/answer will be something that only you know, and will enable you to reset
your password if you ever forget what it is.

Change Password: Password Reset Question & Answer:

New password:* I Security guestion: * I

Confirm new password:* l Security answer: * I

Profile Information

Contact User Metadata Project Group
Information Membership Membership

* Required fisld

First Name: # |mf02 . Last Mame: *gAppiicant

Email: * mf02@avolvesoftware.com

Title: |

avolve
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Fill in required field and Save.
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Applicant Upload (Initial Submission)

ProjectDox Applicant Upload Task Assignment for zTraining TEST

DoNotReplyGVFL@avolvecloud.net
To Mara Fitter

& GAINE JVILLE

s
@

"Applicant Upload Task Assignment

Attention mf02:

You have been assigned a task on Project: zTraining TEST

Please Login to ProjectDox to begin your task.

Project: zTraining TEST

Task: Applicant Upload

Project Access | Login to ProjectDox

If you do not have access to the specified folder, please contact the City of Gainesville at 352-334-5023.

© 2019 Avolve Software Corp. All Rights Reserved.
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N

Training #1
Main Centact: Joe Developer

Expand current | Collapse| {2

aining #1
{23 Drawings

; Planning Documents

d GRU Documents

-3 Electric Design

{38 Board Review

d Approved

{23 As Builts

© 2019 Avolve Software Corp. All Rights Reserved.

Training #1

er Project from Task Tab

l GAINEVILLE ﬂ
Wome @ | AlTasks| CraateProject | ARspors  Profie  Logowt||(D|  Admin
Tasks (PF) | Projects
25 Retresh G save Settings
TASK PROJECT INSTANCE GROUP ASSIGNMENT T.. STATUS PRIGRITY DUE DATE CREATED |
= Contains. T Contains.. 7 Contains. = Contains + Contains.. 7 on = on.
Gancsule Hlaning Ten Applicant FistinGraup Aecepted A Medium 0252019 15532 PN 9/11/2018 15532 P
YTI21Y 135 o
%{{%ﬁéﬂw o Apptcant FirstnGroup Penong & Medum ORS2019 VSEATPM  9/11/2019 15321 PM bnin
Traiing 04 -
Appicant Upioad Task Traning 43 Gainesele g . Applcant FrstGraup Pering . Medum SIS TR IM 91142018 15917 P dit
133116 Prt
1-301 3 recouts P
ProjectFlow Task List
s Refresh ﬁk Save Settings
(2] Showr all tasks for all users
TASK PROJECT INSTANCE GROUP ASSIGNME... STATUS PRIORITY DUE DATE CREATED
7 Contains... T Contains... ' Contains... v Contains... | 7 contains.. V7 Contains... V' Contains... 7 On.. *| V' On. v
Training #1-
0o«B 2oplicant Uplosd. 1aining #1 Sansoa05g """ Applicant FirstinGroup Accepted I Medium pisfOtIIsse /2T 15552
1:55:18 PM
1-10f 1 records re: T || nex
Workflow Instances
INTEGRATION
NAME COORDINATOR GROUP STATE MODE VERSION STARTED COMPLETED
- Training #1 -
) ‘Gainesville_Planning_Templa Planning Coordinator Active Production Initial Version (Version 1 9/11/2019 1:55:18 PM

-9/11/2019 1:55:18 PM

1 -1 of 1 records

il next
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Click Task Link/OK to Accept

&— C 10 @ gainesville-fl-us-test.avolvecloud.net/ProjectDox/Frame.aspx?ProjectlD=5832

|
gainesville-fl-us-test.avolvecloud.net says

w
ﬂ GAINEF Vl LLEﬂ Do you want to accept this task?
= — e n Cancel

zTraining TEST

Main Contact:
7l Training Test

Expand current | Collapse |
-I- zTraining TEST
[ Drawings 0 i
(3 Document PI'OJECtHOW Task List
[ As Builts

[ City Forms s Refresh ﬂl Save Settings

TASK PROJECT INSTANCE GROUP ASSIGNME... STATUS

T Contains... 7 Contains... 7 Contains... 7' Contains...

ZTraining TEST -

Gainesville
o | @ o £Eican nltiard Zlraining TEST Building Template  Applicant FirstinGroup Pending
- 9/9/2019 %:32:35
AM

1-10of 1 records

Workflow Instances

© 2019 Avolve Software Corp. All Rights Reserved.

T Contains... v Contains...

o . . »

» Other bookmarks

Home | Q All Tasks Profile | Logout

Project Reports | Project Tasks @ fi
PRICRITY DUE DATE CREATED
7' Contains... v On... | ¥ On..

I Medium

10/4/2019 2:18:18  9/22/2019 218:18
PM PM
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These actions accept the task (remember, that is #1 of the Must Do’s) and will open the eForm.
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eForm for Applicant Upload

Co

f APPLICANT UPLOAD

Resources
International Code Council |
Task Instructions

| have uploaded all required drawings and/or documents.

|| Complete Later |

ProjectFlow

After you have successfully uploaded all required plans and documents, please click the (Upload Complete) button.

Alachua Property Appraiser | Citizen Access | GRU New Services | Utility Data Request | Land Development Code | Planning
Department | Engineering Design & Construction Manual | National Fire Protection Association | Florida Building Code Online |

© 2019 Avolve Software Corp. All Rights Reserved.

avolve

software

Now starts the work — Must Do #2.

17




avigate to Project Folders

& cC o

zTraining TEST
Main Contact:
Expand current | Collapse |
(= ZTraining TEST
[ Drawings
{3 Documents

& gaines

e Applicant Upload - Google Chrome

@ gainesville-fl-us-test.avolvecloud.net/ProjectDoxWebU|/WorkflowForms/Eform.aspx?wflowTaskiD=88663

@

Resources

APPLICANT UPLOAD

Int@national Code Council |

Task Instructions

ProjectFlow

chua Property Appraiser | Citizen Access | GRU New Services | Utility Data Request | Land Development Code | Planning
D@partment | Engineering Design & Construction Manual | National Fire Protection Association | Florida Building Code Online |

After you have successfully uploaded all required plans and documents, please click the (Upload Complete) button.

I have uploaded all required drawings and/or documents.

| complete Later |

ol

itains...

gdium

ARTED

3/2019 5:2

/2019 9:32

© 2019 Avolve Software Corp. All Rights Reserved.
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Close or minimize the Eform
Open the desired folder by clicking on it
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Open Folder and Select Files to Upload

© 2019 Avolve Software Corp. All Rights Reserved.

- GAINE JVILLE

L] ey

zTraining TEST

Main Contact:

IFoIder: Zlraining_TEST\Drawings I

No files currently exist in Drawings.

To upload files into this folder
(1) Click the Upload button below
(2) Follow the instructions in the pop-up window

Large files may take a few minutes to be processed.
Click the Refresh button at the top of the page to
refresh your file list view.

View Folders Upload Files

Training Test

ProjectFlow T

c: Refresh ﬂ’-\SE

A

|

1 -1 of 1 records

Workflow Ins

NAME

ZTraining)

[+ ] ot
= Building
o0 923/201

avol
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Browse

Project

Upload Files Upload URL

Browse For Files Browse For Files Upload Files

Browse for files or drag files into this area.

avol

© 2019 Avolve Software Corp. All Rights Reserved. software
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Explorer window will appear.
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Or Drag and Drop

Project

Upload Files Upload URL

Home

I
Copy Pasie

Browse For Files

Browse for files or drag files into this area.

B 15t floor architectural.dwg
B st floor electrical. dwg

B st floor plan.dwg
0 of 6 uploaded Hide Details

CIORE
A;’ Favorites
@3 Homegroup

& This PC

€& Network

] d\éCut

W] Copy path

Share  View

Move Copy Delete Rename  New

ﬂ Paste shortcut to~ o * folder

« Drawings and files » Visualization Training Files

-
Name

I 0406 AD2.1.4 version 2
I plan layout version 1

I plan layout version 2

| Plan Review Tenant_v2

L Version 2 files

1st floor architectural.dwg

1st floor electrical.dwg

1st floor plan.dwg
0406 A-2.1.4.PDF
0406 A-2.14a.pdf
= A2-2 2nd floor Proposed Addition 10038070.

=
i
-

Lad

& AT1.01 1-15-07.11F
& A11.02 1-15-07.TIF

Brookwood Plat.dwg
= Brookwood Platpdf

B final.ona

© 2019 Avolve Software Corp. All Rights Reserved.
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Upload Files
ﬂ:f.li_‘_gmrfugf VILLE J_

Folder: zTraining TEST\Drawings
Upload Files Upload URL

Browse For Files

Browse for files or drag files into this area.

B rr-1dwg
™ LOO3 - LIGHTING.PDF

M A2-2 2nd floor Proposed Addition 100380704.pdf

0 of 3 uploaded Hide Details

© 2019 Avolve Software Corp. All Rights Reserved.

Close Window

Browse For Files %load Files

0B/482.12KB 9

0B/804.13KB 3¢

0B/1.56MB
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Confirmation Dialog

The following files have been uploaded:

1. A2-2 2nd floor Proposed Addition 100380704.pdf
2. FP-1.dwg
3. L003 - LIGHTING.PDF

Close

© 2019 Avolve Software Corp. All Rights Reserved.
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Click Close.
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Click View Folders for Other Uploads

B‘L GAINE VILLE

)
zTraining TEST
Main Contact:
Folder: zlraining TEST\Drawings Training Test
View Folders Upload Files ] ]
3 of 3 files CurrentSort: | - Select - v Project
H = | [ Bla O @k .
w_ Refre
& " A2-2 2nd floor Proposed Addition 100380704.pdf
z 9/23/2019 5:46:39 PM, 316 KB
2 ' Mf02 Applicant
&
= O £p-1dwg
9/23/2019 5:46:39 PM, 482 KB - L_é
Mf02 Applicant
—
Ry ik 1-1of1|
& L003 - LIGHTING.PDF
= 1 9/23/2019 5:46:39 PM, 804 KB Workfl
11!
nﬁ E * Mf02 Applicant
well LR G
]
o
]

© 2019 Avolve Software Corp. All Rights Reserved.
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Indicate Task is Complete

ProjectFlow

44

Resources

Alachua Property Appraiser | Citizen Access | GRU New Services | Utility Data Request | Land Development Code | Planning
Department | Engineering Design & Construction Manual | National Fire Protection Association | Florida Building Code Online |
International Code Council |

Task Instructions

After you have successfully uploaded all required plans and documents, please click the (Upload Complete) button.

o | have uploaded all required drawings and/or documents.

e |l Upload Complete - Notify Jurisdictionfj| Complete Later |

© 2019 Avolve Software Corp. All Rights Reserved.
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Must Do #3 - complete the task. Follow the steps above.
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Confirm

AN’

gainesville-fl-us-test.avolvecloud.net says

Completing this task will finish your participation in this step and
cannot be undone. Are you sure you want to complete the task?

pject

¥

© 2019 Avolve Software Corp. All Rights Reserved.
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Navigation

avolve
software

All

27




New Home Page — Projects Tab

Project

Tasks Projects

All Projects s Refrech ﬂl Save Settings

' Q Al Tasks Profile

Recent Projects | | All Projects

Show 2 * records
PROJECT CPTIONS DESCRIPTION OWNER STATUS CREATE DATE
W Contains... W Contains... 7 Contains... W Contains... 7 O, b
BU-2018-001 QL= BIC Applicant Training Wally Tayvlor Applicant Upload 4/11/2018 10:11:34 AM
BU-2018-07-19 005 4= Enterprise High Rise Wally Taylor Applicant Upload 8/15/2018 12:24:01 PM
BU-2018-07-19 015 = Enterprise High Rise Wally Taylor Applicant Upload 8/8/2018 7:18:31 PM
zMaWa Reassignment Test @ 4 Testing Wally Taylor Applicant Upload 4/23/2018 1:07:40 PM

1 - 4 of 4 records

© 2019 Avolve Software Corp. All Rights Reserved.
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New Home Page — Tasks Tab

&ﬂ GAINE VlLLEﬂ_

Home Q All Tasks = Create Project || All Reports Profile || Logout @ Admin
{_',u Refresh ﬂ Save Settings
TASK PROJECT INSTANCE GROUP ASSIGNMENT T... STATUS PRICRITY DUE DATE CREATED
W Contains... " Contains... " Contains... " Contains... 7 Contains... 7 Contains... 7V Contains... V' On... | 7 On. -
5 Training #1 -
[on 5] Applicant Upload Task  Training #1 Gainesville_Planning_Tern Applicant FirstinGroup Accepted 1 Medium 9/25/2019 1:55:32 PM  8/11/2019 1:55:32 PM
-9/11/2019 1:55:18 PM
B Training #3 -
D b Applicant Upload Task Training #3 Gainesville_Planning_Ten Applicant FirstinGroup Pending I Medium 9/25/2019 1:58:21 PM  9/11/2019 1:58:21 PM
-9/11/2019 1:58:08 PM
= Training #4 -
0B Applicant Upload Task  Training #4 ?29#‘3%“!25-3?5‘?}331 o Applicant FirstinGroup Pending I Medium 9/25/2019 1:59:17 PM 9/11/2019 1:58:17 PM
1:59:16 PM
1-3 of 3 records. 1 e

© 2019 Avolve Software Corp. All Rights Reserved.

avol

software

e

29




Main Navigation Buttons - Old

¢ Back

Forward =

Projects

r'"ql Site-Wide Reports

Profile

Logout

© 2019 Avolve Software Corp. All Rights Reserved.
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Main Navigation Buttons - New

Home Q All Tasks | All Reports Profile | Logout @

avolve

software

9.X Back, Forward, Refresh are now performed using browser or other controls. Home — to Home page with Tasks and Projects tabs.
All Tasks — New window with global task list.

31
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In-project Navigation Buttons - Old

4= Back | Forward = || Projects

Profile

© || Logout

rﬁ Project Reports

EL Workflow Portals

| @ Info

&7| Notes

SSSSSSSS

9.x
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In-project Navigation Buttons - New

Home @ Q All Tasks | All Reports Profile | Logout @
Project Reports | | Project Tasks OJIEZIRE =
| avolve
© 2019 Avolve Software Corp. All Rights Reserved. software
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Name changes - Buttons:

Projects Home
Site-wide Reports  All Reports
Workflow Portals Project Tasks

© 2019 Avolve Software Corp. All Rights Reserved.
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Navigation Shortcuts

Ctrl + plus (+) or Ctrl + minus (-) Zoom in or zoom out
Ctrl + scroll wheel Zoom in or out
Alt + Left arrow Back
Alt + Right arrow Forward
Alt + Tab Task Switcher
F5 Refresh active window
© 2019 Avolve Software Corp. All Rights Reserved. a sof(?w!re €

9.x The shortcuts are not new; listed here for convenience.
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rid View Configuration

Tasks Projects

s Refresh ﬂ}\ Save Settings

OPTIONS

0B

0B

0B

(o

OB

1-80f 8 records

TASK

T Contains...

Applicant Upload Task

PROJECT

W Contains...

zMaWa Reassignment Test

Assign Reviewers Task

zMaWa 001

Review Complete Task

BU-2018-PA Mara

Mechanical Department
Review cycle #1

Hectrical Department Review
cycle #1

Plumbing Department
Review cycle #1

Electrical Department Review
cycle #1

Mechanical Department
Review cycle #1

BU-2018-PA Wally

BU-2018-PA Wally

BU-2018-PA Wally

Test for Reassign

Test for Reassign

© 2019 Avolve Software Corp. All Rights Reserved.

INSTANCE

T Contains...

zMaWa Reassignment Test -
PF_BIC_Building_LAB -
4/23/2018 1:07:40 PM

zMaWa 001 -
PF_BIC Building_LAS -
4/20/2018 4:54:07 PM

BU-2018-PA Mara - Building
Plzn Check Review -
4/25/2018 11:56:43 AM

BU-2018-PA Wally - Building
Plan Check Review -
4/25/2018 11:56:42 AM

BU-2018-PA Wally - Building
Plan Check Review -
4/25/2018 11:56:42 AM
BU-2018-PA Wally - Building
Plan Check Review -
4/25/2018 11:56:42 AM

Test for Reassign - BIC
Building - Demo - 4/23/2018
3:06:10PM

Test for Reassign - BIC
Building - Demo - 4/23/2018
3:06:10PM

GROUP

7 Contains...

Applicant

Review Coordinator

Review Coordinator

Mechanical

Electrical

Plumbing

Electrical

Mechanical

ASSIGNMENT TYPE
T Contains...

FirstinGroup

FirstinGroup

FirstinGroup

FirstinGroup

FirstinGroup

Individual

FirstinGroup

Individual

PRIORITY

7 Contains...

b Medium

L. Medium

L Medium

STATUS
7 Contains...

Pending

Accepted

Pending

Pending

Pending

Pending

Accepted

Accepted

DUE DATE
7 Contains... 7 On.. -
42372018 1:112:24 PM
472472018 8:04:57 AM
4/25/2018 12:16:57 PM
5/4/2018 11:51:00 AM 4/25/2018 12:02:22 PM
5/4/2018 11:51:00 AM 4/25/2018 12:02:22 PM
37472018 11:51:00 AM 4/25/2018 12:02:22 PM

4/23/2018 3:2T:22 PM

4/23/2018 3:2T:22 PM

avol
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9.X New configurable Tasks and Projects grids. Users can move, hide, sort, and filter to display the items they wish to view. Grid layouts and
configurations can be saved.
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Column Filter

e Click filter icon and
select criterion

PROJECT INSTANCE GROUP Contains... PRIOR
from dro P down. e Gt e T Clear Filter Ve
Test for Reassign - BIC Starts with !
Reviewers Task Test for Reassign Building - Demo - Review LM
4723/2018 3:06:10 PM Ends with
el e e Contai
zlraining for Mara - Plan ewers - Building Plan - 1
(Complete Task  Riowers Check Review - 5/18/2018  Review ir e LM
5:35:08 AM ;
Does not contain
zMa'Wa Reassignment Test
nt Upload Task zMa\Wa Reassignment Test - PF_BIC_Building_LAB - Applicant E UBIS L M
4723/2018 1:07:40 PM q
Does not equal
Review Task BU-2018-001 MaWa Review Coordi L M
) zBinderTest 01 2018-07-10
[ pa it o b 70 - - -
‘1C0c[|}ee#r._;|rtmen zBinderTest 01 2018-07-10 gf:‘-lldl”l E{%sz%ﬁ%cg;e,g‘.os Plumbing Pending Low
© 2019 Avolve Software Corp. All Rights Reserved. software
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Column Filter

* Type string in field. Filtering occurs in real time.

Tasks

s Refresh ﬂ)- Save Settings B\ Reset Settings

OPTIONS

5 matching records

TASK

7 Contains...

Applicant Upload

PROJECT
W Contains...

ZMaWa

Task

Review Complete
Task

Mechanical
Department Review

Reassignment Test

BU-2018-PA Mara

BU-2018-PA Wally

cycle #1

Electrical Department
Review cycle #1

Plumbing
Department Review

BU-2018-PA Wally

BU-2018-PA Wall

cycle #1

© 2019 Avolve Software Corp. All Rights Reserved.

INSTANCE

v Contains...

zMaWa
Reassignment Test -
PF_BIC_Building_LAB
5323,’2018 1.07:40

BU-2018-PA Mara -
Building Plan Check
Review - 4/25/2018
11:56:45 AM

BU-2018-PA Wally -
Building Plan Check
Review - 4/25/2018
11:56:42 AM

BU-2018-PA Wally -
Building Plan Check
Review - 4/25/2018
11:56:42 AM

BU-2018-PA Wally -
Building Plan Check
Review - 4/25/2018
11:56:42 AM

GROUP

W Contains...

Applicant

Review Coordinator

Mechanical

Electrical

Plumbing

ASSIGNMENT.

v Contains..

FirstinGroup

FirstinGroup

FirstinGroup

FirstinGroup

Individual

TATUS
RITY
Pendin| ntains...
edium
Pending
Peni I Medium
Pending Low
Pending Low
Pending Low

DUE DATE

v Contains...

5/4/2018 11:51:00
AM
5/4/2018 11:51:00
AM

5/4/2018 11:51:.00
AM

CREATED

7 On...

4/23/2018 1:18:24
PM

4/25/2018 12:16:57
PM
4/25/2018 12:02:22
PM
4/25/2018 12:02:22
PM

4/25/2018 12:02:22
PM

avol

software
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Column Width Control

* Click and drag on column
border to adjust width.

PRIORITY

T Contains...

I Medium

© 2019 Avolve Software Corp. All Rights Reserved.

Pending

Home || &

All

avolve

software
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Column Reorder

* Click and drag header to
move column.

© 2019 Avolve Software Corp. All Rights Reserved.

ASSIGNMENT TYPE
T Contains...

FirstinGroup

FirstinGroup

PRIORITY
T Contains,

L Medium

I Medium

% Contains...

All Tasks | Create Project | All Reports

EDATE

Contains...

CREATED
T On.

472372018

472472018

avolve

software

9.x
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Column Control

* Click gear icon to access: Hide
Filter, Hide, Column Chooser,
and Move To.

Home ‘:L

PRIORITY STA'I'US

Y & F  a

Hide Filter Hide Calumn Mowe Ta
Chooser -
TR T . Doedioom
| avolve
© 2019 Avolve Software Corp. All Rights Reserved. software
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Column Chooser

* Easy show/hide
columns control.

VPE STATUS

Hide Filter

-

© 2019 Avolve Software Corp. All Rights Reserved.

Column Chooser

Hide Options

Hide  Tack

Hide  Project

Hide |nstance

Hide Group

Hide  Assignment type
Hide  Status

Hide  Priority

Hide Due Date

Hide Created

Apply

Cancel

avol

software
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Save Settings

* Refresh updates the data in Tasks | Projects
the grid.

* Save settings is persistent.

S Refresh él Save Settings S\ Reset Settings

OPTIONS TASK PROJECT INSTANCE

¢ Reset Settlngs bUtton Only T Contains... 7 Contains... W Contair

appears if there have been | Maa |

l:i ﬁj ?ES[_EJICETH e E@:Shganment Test PF_BIC_Buil

changes. Task - et

BU-2018-P.

o Resgt restores default o’ RevewCompete g ovipoa s BOTOR
settings.

| avolve
© 2019 Avolve Software Corp. All Rights Reserved. software

9.X All column settings are saved except number of records to display
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ProjectFlow — Workflow Designer

Task List

&% Refresh @A Save Settings

] Show all tasks for all users

OPTIONS TASK PROJECT INSTAN... GROU

v Contains.. | vV Contains... v Contains... v Co
M -« B Screen Review _ . Reviev
- : S BU-2018-001 MaWa ey

1 -1 of 1 records

Workflow Instances

NAME COORDINATOR GROUP  STATE

MaWa Review Coordinator Active

1 -1 of 1 records

avol

software

e

8.6 and later (ProjectFlow). Click to open Workflow Designer.
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Set Project
Status to
Prescreen

Status to.
Permission pplicant Upload

ProjectFlow — = 3 =
Worktlow =
Designer

* Set Project

B3
)

Approved

Set Project

Addional Info
Status to
Additional Info

[Revoke Applicant
Upload
Permission

£
Ara. Al Reviewer h
Reviews Complete Corrections 10 I ey

and Approved? Required
4
A
Comections
Ves— Required for .
Uploadz Corrections
Requirad

" add Applicant

Applicant Info ( Add Applicant
Needed | Upload
Permission

=

,
{ SetProject
Status to
Additional Info
:

(" Notity Applicant Sﬂ,’,‘;‘f:‘ Grant Ap,;.::.d

Applicant Are Comrections’
Carrections Required for
Required ‘Resubmit?

LN

| avolve
© 2019 Avolve Software Corp. All Rights Reserved.

software

A dynamic flowchart of workflow is displayed with the active step highlighted. Applicant steps are colored yellow for demonstration purposes
only. Green step is the current active step in the workflow.
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Prescreen Corrections

avolve
software
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Prescreen Resubmit — Correction Request

g,. . GAINE JVILLE
g ' ) "Applicant Prescreen Resubmit Request Task
Assignment

Attention mf02:

Your plan review submission for Project: zTraining TEST has not met the minimum requirements for pre-
screen acceptance. You may review correction comments and requirements by accessing the ProjectDox
site.

When corrected plans and or documents are ready for re-submittal, please, Login to ProjectDox and follow
the instructions provided for re-submittal.

Please be advised when re-submitting plans and or documents:

* All corrections must be uploaded using the same file names as the original submittal

* Once corrections have been uploaded for review, no additional submissions will be accepted unless
requested

» Please make corrections within 48 hours of this notice.

Project: |zTraining TEST

Task: Prescreen Corrections

Project Access | Login to ProjectDox

If you do not have access to the specified folder, please contact the City of Gainesville at 352-334-5023.

avolve

© 2019 Avolve Software Corp. All Rights Reserved. software
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Task Instructions

After you have successfully uploaded all required plans and documents, please click the Return to Jurisdiction buttan.

Prescreen e O
CO r re Ct i O n S épplicant Comments g
(beginning)

Reviewer Comments

Please see Checklist Items.

Reviewer Comments Last updated: 9/22/2019 2:49:06 PM e Enter project and upload files

| | have uploaded all corrected drawings and/or documents.

O/

avolve

© 2019 Avolve Software Corp. All Rights Reserved. software

1. Checklist Viewer; 2. Read discussion comments; 3. Reply to Discussion; 4. Upload files (to be continued)
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ProjectFlow — Checklist Viewer

plicant Comments ‘

Workflow Review Checklist Item Viewer

.
= Refresh

Selected Checklist Items for All Review Cycles

| Review Cycle: .A\I ¥ ﬂ Save Settings

Show 50 = | records

REF # PERMIT TYPE DEPARTMENT COMMENT TYPE
7 Equals... | 7 Contains... 7 Contains... T Contains...

1 Building Permit Building Intake Submission Review
2 Building Permit Building Intake Submission Review
3 Building Permit Building Intake Submission Review

1

1 - 3 of 3 records

CYCLE COMMENT TEXT APPLICANT RESPONSE

v Equals... 7 Contains... T Contains...

FILE NAME - files names must clearly
identify the drawings or documents
consistent with the city’s published
requirements — see the City Forms
folder in your project for specific
requirements. The file names must be
consistent with the Sheet Index.

ORIENTATION - all drawings and
documents must be uploaded in an
orientation that does not require
rotating for viewing or printing.

SINGLE DRAWINGS - drawings must
be uploaded as a single drawing per
each file. Multiple drawings in a single
file cannot be accepted.

COORDINATOR COMMENTS

7 Contains...

DATE UPDATED

7 Contains...

9/22/2019 2:48:36 PM

9/22/2019 2:48:36 PM

9/22/2019 2:48:36 PM

‘ Save || Close \ ‘ View Full Repolt"

© 2019 Avolve Software Corp. All Rights Reserved.
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ProjectFlow — Checklist Viewer (cont’d

Workflow Review Checklist ltem Viewer

Available Checklist Items for Review Cycle #3

g Save Settings

Show 50 ~ records
PERMIT TYPE COMMENT TYPE COMMENT TEXT
W Contains... i Contains... W Contains...
‘Commercial Building Permit Plan Review This is a plumbing checklist item. Woo Hoo.
1-10f 1 records o
Add Checklist tems
Selected Checklist Items for Review Cycle #2
Review Cycle: &P\ Save Settings
Show 50 | = records
il /&ANT SRt COORDINATOR COMMENTS DATE UPDATED' STATUS STATUS UPDATED BY STATUS DATE UPDATED
7 Contains... Contains.. T Contains.. v Contains.. | ¥ Contains. ¥ Contains..
JUFFICIENT: Duct s Click here to enter response
=5 are insufficient 6/10/2019 5:24:33 PM Not Met Wally Taylor 6/10/2019 5:34:39 PM
foms:
>

<
1-1of 1 records

Close || Wiew Rl i

© 2019 Avolve Software Corp. All Rights Reserved.
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The rest of the columns. Respond to each checklist item here.
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Complete Responses to Checklist [tems

Workflow Review Checklist Item Viewer

s Refresh

Selected Checklist Items for All Review Cycles

Save Settings

Repeat steps 2 (add response) and
3 (Save) for each Checklist item.

REF# PERMIT TYPE DEPARTMENT
7 Equals...| 7 Contains.. 7 Contains...

3] Building Permit Building Intake
2 Building Permit Building Intake
3 Building Permit Building Intake

]

1 -3 of 3 records

COMMENT TYPE

T Contains...

Submission Review

Submission Review

Submission Review

CYCLE

¥ Equals...

COMMENT TEXT

T Contains...

APPLICANT RESPONSE COORDINATOR COMMENTS

3 e Y
7 Contains... {}‘ T Contains...

FILE NAME - files names must clearly
identify the drawings or documents
consistent with the city's published
requirements — see the City Forms
folder in your project for specific
requirements. The file names must be
cansistent with the Sheet Index.

File names corrected.é

ORIENTATION — all drawings and
documents must be uploaded in an
orientation that does not require
rotating for viewing or printing.

SINGLE DRAWINGS - drawings must
be uploaded as a single drawing per
each file. Multiple drawings in a single
file cannot be accepted.

Show 50 « records

DATE UPDATED

T Contains...

9/22/2019 2:48:36 PM

@ =] e

9/22/2019 2:48:36 PM

.-S-a-\; _C-lgs: View Full Report ‘

© 2019 Avolve Software Corp. All Rights Reserved.
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Prescreen Corrections (cont’d)

Reviewer Comments Last updated: 9/22/2019 2:49:06 PM

|| have uploaded all corrected drawings and/or documents.

Return to Jurisdiction i_élose

avolve

© 2019 Avolve Software Corp. All Rights Reserved. software

Must Do #3
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Applicant Resubmit
(after review)

avolve
software

All
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Applicant R

© 2019 Avolve Software Corp. All Rights Reserved.

esubmit — Email Notification

ProjectDox Resubmit Task Assignment for zTraining TEST

DoNotReplyGVFL@avolvecloud.net
To Mara Fitter

@, GAINE JVILLE

-

ﬂ.;.f-‘kpplic:ant Resubmit Request Task Assignment

Attention mf02:

Your plan review submission for Project: zTraining TEST has been reviewed and corrections have been
requested. You may review the comments and drawing markups by accessing the ProjectDox site.

When corrected plans and or documents are ready for re-submittal, please, Login to ProjectDox and follow
the instructions provided for re-submittal.

Please be advised when re-submitting plans and or documents:

¢ All corrections must be uploaded using the same file names as the original submittal
* Once corrections have been uploaded for review, no additional submissions will be accepted unless
requested

Project: zTraining TEST

Task: Applicant Resubmit

Project Access | Login to ProjectDox

If you do not have access to the specified folder, please contact the City of Gainesville at 352-334-5023.

Please do not reply to this email.

avol

software

e

Use the link
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Accept the Task

L}
g GAINEJVILLE _ﬂ.

zTraining TEST

Main Contact:

Expand current | Collapse | J2]

i=- zTraining TEST

© 2019 Avolve Software Corp.

[l Drawings

[ Documents

All Rights Reserved.

Lo

gainesville-fl-us-test.avolvecloud.net says

Do you want to accept this task?

Training Test

ProjectFlow Task List

&5 Refresh @ Save Settings

TASK PROJECT INSTANCE GROUP ASSIGNME... STATUS
T Contains... 7' Contains... v Contains... v Contains... 7 Contains... ¥ Contains...
éTr_ainingIlTEST =
. Applicant s BlHEakiE = < :
=] = zTraining TEST Building Template  Applicant FirstinGroup Pending
Besubmit Task -9/9/2019 9:32:35
AM
1-10f 1 records
Workflow Instances
INTEGRATION
NAME COORDINATCR GROUP STATE VERSION
MODE
o zTraining TEST - Gainesville
&8 Building Template - Building Coordinator Active Production Initial Version {(Version 1)

9/9/2019 9:32:35 AM

e “ e

Home

All Tasks Profil|

Project Reports | | Project Tasks

PRIORITY

7 Contains...

I Medium

STARTED

DUE DATE CRE

7/ On... »| 7

10/4/2019 3:18:44  9/2:
PM PM

COMPLETED

9/9/2019 9:32:35 AM

avol

e
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Applicant Resubmit eForm

Task Instructions

IVieszdit Changemark Items (1) | | View/Edit Checklist Items (0) |

After you have successfully uploaded all required plans and documents, please click the (Resubmit Complete) button.

i Departmenti Reviewed By Status
. ’ Mara Fitter Corrections
Fire Review | qiter@avolvesoftware.com Required

'Please see Changemark and Checklist

|items.

Reviewer Comments Applicant Comments |

Task Instructions

further review.

Enter project and upload files

1 I have reviewed and addressed, including responses where appropriate, all correction items accessed by clicking on the “Checklist
ltems” button above.

1 I have reviewed and addressed, including responses where appropriate, all changemark items accessed by clicking on the
“Changemark Items” button above.

1 I have uploaded the revised drawings and/or documents required as a result of the review into the appropriate folder in the project
using the SAME file names as the original files. | am ready to complete my assigned task and resubmit back to the jurisdiction for

| | Close |

© 2019 Avolve Software Corp. All Rights Reserved.
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ProjectFlow — Changemark Viewer

o =
Task Instructions Workflow Review Changemark Viewer
After you have successfully uploaded all require
&3 Refresh @ Save Settings Review Cycle: | All V| Group: ‘ Plumbing hd|
| View/Edit Changgmark ltems (3) ||| View/Edit
} i REF# STATUS FILE IMAGE DEPARTMENT CYCLE UPDATED... FILE NAME MARKUP NAME CHANGEMARK SUBJECT
Department Reviewed By
[ ] 7 Equals.. | 7 Contains... 7 Contains... 7| Equaks... 7| Contains... 7 Contains.. 7 Contains... 7 Contains...
. wt04 Taylor
Mechanical @avolvesoftware.com |
4 Unresolved [——-I: Plumbing 1 wt04 Taylor 442 fod floar Proposed Addition wt04 plumbing Plumbing 01
3 St
W04 Taylor 35 o lace Proposed Addiion wi04 plumbing Mop Drain

= Unresolved " Plumbing 3

<

1-20f2 records

l Save “ Close H View Full Report

© 2019 Avolve Software Corp. All Rights Reserved.
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Displays dropdowns for selecting Review Cycle and Group; Columns and links. Changemarks can be viewed from here.
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ProjectFlow — Changemark Viewer (cont’d

Show 5 ~ records
JGEMARK SUBJECT CHANGEMARK DETAILS CHOChOR REVIEWER COMMENTS COORDINATOR COMMENTS FOWDAIE
DATE UPDATED UPDATED
W Contains...
antains... 7 Contains.. T O = | 7 Containsa. % Contains. ¥

‘What were you sinking? If it's
indoors, it needs to be plumbed.
The text in for a changemark can be
uite lengthy. Mo need to count
characters. On and on and on... if
it's indoors, it needs te be plumbed.
The text in for a changemark can be
uite lengthy. Mo need to count
ping 01 characters. On and on and on.. If 6/12/2019 9:34:10 am
it's indoors, it needs to be plumbed.
The text in for a changemark can be
uite lengthy. Mo need to count
characters. On and on and on... if
it's indoors, it needs to be plumbed.
The text in for a changemark can be
uite lengthy. Mo need to count
characters. On and on and on...

If it's indoors, it needs to be

plumbed. The textin for a

changemark can be quite lengthy,

Mo need to count characters. On
Drain and on and on... If it's indoors, it 6/12/2019 9:34:11 am 6/12/2019 9:34:34 am

needs to be plumbed. The text in

for a changemark can be quite

lengthy. No need to count k

Click here to
enter response

6/10/2019

characters. On and on and on..

avolve

software
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The rest of the columns. Enter your response to each changemark here.

58




Complete Responses to Changemarks

Workflow Review Changemark Viewer

efresh g\ Save Settings IF'.eview C}'cle:"A: ¥ | Group: | All v| I

Show 5

records

REF# STATUS FILE IMAGE DEPARTMENT Y u
i Contains...
3 e Mecharical 1 wt
) Ty

1 Unresalved . Erectrical 1 Wi
. s

2 Unresolved UJ, Electrical B
o

]

1-30of 3 records

| save || Close , View Full Report |

CHAMGEMARK SUB..

i Contains..

Mechanical Dummy #1

Eiectrical #1

CHAMGEMARK DETAILS ;::_\_Njggfii REVL...
El E

v Contains... W On... >

dummy changemark T/12/2019 2:30:33 pm

Repeat steps 3 (add response)
and 4 (Save)for each changemark.

Electrical missing from Rm 237. S/B

same a5-2387 comrect and resub 712/2019 2:20:22 pm

? Verify or resbumit

7/12/2019 2:20:22 pm

Contains, v

COORL. APPLICANT RESPFOMSE

Contai

Submitting revised drawing

avolve

software
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Upload (revised) files

* Process is same as for original submission: you upload in the project
folders

e Remember - file names for revisions must be the same as the
originals

avolve

© 2019 Avolve Software Corp. All Rights Reserved. software
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Complete the Resubmit Step

Task Instructions

¥ | have reviewed and addressed, including responses where appropriate, all correction items accessed by clicking on the “Checklist
Iltems” button above.

¥ | have reviewed and addressed, including responses where appropriate, all changemark items accessed by clicking on the
“Changemark Items” button above.

¥| I have uploaded the revised drawings and/or documents required as a result of the review into the appropriate folder in the project
using the SAME file names as the original files. | am ready to complete my assigned task and resubmit back to the jurisdiction for
further review.

| Resubmit Complete | | Close |

© 2019 Avolve Software Corp. All Rights Reserved.
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Must Do #3
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Reports

VVVVVVVVV

All
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Reports — New Project Reports

View Report Name Report Type  Report Description
iQ, Current Project - All Emails Sent Detailed Report Project All Emails Sent Detailed Report
iQ, Current Project - All Emails Sent Summary Report Project All Emails Sent Summary Report
iQy Current Project - All Files Report Project All Uploaded Files Report
in, Current Project - All Group Users Project All Project Group Users
iQ, Current Project - All Uploaded Files with Sheet Sizes Project All Uploaded Files with Sheet Sizes
iQ  Current Project - Discussion Board Report Project Discussion Board Report
iQ, Current Project - Files Viewed By Date Project Files Viewed By Date
i0, Current Project - Folders Entered By Date Project Folders Entered By Date
iQ, Current Project - Project Markups Listing Project All File Markups Listing
iQ  Current Project - Unpublished Files Project Unpublished Files
iQ,  Current Project - Users Entered By Date Project Users Entered By Date
in,  ProjectFlow - Changemarks Workflow The Changemarks Report displays all changemarks for a workflow.
in, ProjectFlow - Checklist Items Workflow The Checklist Report displays all checklist items for a workflow.
iQ  ProjectFlow - Department Review Status Workflow The Department Review Status Report displays the status of all reviews for a workflow.
iQ  ProjectFlow - Discussion Board Plan Review Report Workflow Discussion Board Plan Review Report
in,  ProjectFlow - Parallel Review - Department Review... Workflow Displays the status of all reviews for each of the sub-workflows in a parallel review.
iQ, ProjectFlow - Parallel Review - Workflow Routing Slip Workflow Displays the sequential route of all tasks for each of the sub-workflows in the parallel..
iQ  ProjectFlow - Timesheet Logs Workflow Displays a list of all timesheet values entered in a specific project
iQ  ProjectFlow - Workflow Routing Slip Workflow The Workflow Routing Slip Report displays the sequential route of all tasks for the w...
iQ  Current Project - All Events Report Project Logged Events For a Project By Date
iQ  ProjectFlow - Review Details Report Workflow Lists the review comments, checklist and changemark details for a workflow instance...

© 2019 Avolve Software Corp

. All Rights Reserved.
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9.X Highlighted reports are recent additions
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Reports

e Customer specific material — Likely reports may include:
ProjectFlow — Changemarks

ProjectFlow — Checklist Items

ProjectFlow — Workflow Routing Slip

ProjectFlow — Department Review Status

ProjectFlow — Review Details Report

avolve
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Download Email Notification

ProjectDox Approved Plans Ready for Download Notification for zTraining TEST

DoNotReplyGVFL@avolvecoud.net
To Mara Fitter

@. GAINE JVILLE ‘ﬂ_
g ' =% Approved Plans Ready for Download

Notification

Attention mf02:
Congratulations, your approved plans are ready for download for Project zTraining TEST.

In order to download your approved plans Login to ProjectDox and download your plans from the Approved
Plans and Approved Supporting Docs folders.

Project: |zTraining TEST

Task: MNotify Applicant Download

Project Access | Login to ProjectDox

If you do not have access to the specified folder, please contact the City of Gainesville at 352-334-5023.

Please do not reply to this email.

avolve

software

Click Project Access. There is no workflow task to perform, so the link takes you to the project.
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Access Project to Download Approved Files

&a GAINEJVILLE _

.
== -

zTraining TEST

Main Contact:

Expand current | Collapse |  {2] Training Test

[=i- zTraining TEST
8 Drawings (3 Files - 2 New)
I__] Documents
(3 Files - 3 New)
|__] As Builts

ProjectFlow Task

s Refresh

TA

0 - 0 of 0 recards

avolve
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Download

1. Click to select all files in the folder
2. Click to download files
3. Confirm dialog

© 2019 Avolve Software Corp. All Rights Reserved.

i Apps

-

B

@ PurelyHR Egnyte

GAINE JVILLE ;ﬂ'

zTraining TEST

Main Contact:

Folder: ziraining TESTVApproved

Vie“e i
2 of 3 files e Current

Sorti | - Select -

BHE
|

¥ A2-2 2nd floor Proposed Addition 100380704.pdf

Support2 - Projectd...

9/23/201% 6:09:00 PM, 481 KB
Mara Fitter

5

¥ FP-1.pdf
9/23/2019 6:09:00 PM, 1.1 MB
Mara Fitter

B 0

# L003 - LIGHTING. pdf
9/23/2019% 6:09:00 PM, 1.4 MB

Mara Fitter
B0

& Login | Salesforce

Training Test

L\

gainesville-fl-us-test.avolvecloud.net says

(T}

You are about to download all the checked files. Files that are currently

checked out by other users cannot be downloaded.

Continue?

© Em -

ProjectFlow Task List

s Refresh

0 -0 of 0 recards

TASK PROJECT

7 Contains...

INSTANCE

T Contains... 7 Contains...

Workflow Instances

NAME

COORDINATOR GROUP STATE

zTraining TEST - Gainesville
& Building Template -

Building Coordinator Active

9/23/2019 5:26:12 PM

= ZTraining TEST - Gainesville

GROUP ASS

W Contains... v

INTEGRATIGN
MODE

Production

avolve
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Download

Files retrieved from: zTraining TEST\Approved

Your files are ready to be downloaded. All selected files have been compiled
into a single ZIP file for your convenience.

I Download Zip File (2.8 MB) I Delete Zip File

After your download has completed successfully, please delete the zip file from
the server, for the protection of your intellectual property.

© 2019 Avolve Software Corp. All Rights Reserved.
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Click to download and follow prompts (standard Windows download steps). You’re DONE!
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Questions?

Thank you for attending.

avolve
software
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